CITY OF SCRANTON

INVITATION TO BID

Separate sealed bids will be received by the Office of the City Controller for the City of
Scranton, 340 North Washington Avenue, Scranton, Pa. 18503 until Tuesday, November 16,
2021 at 10:15 a.m. at which time they will be read aloud in City Hall Chambers by the
Business Administrator (Or his Designee) located on the 2™ floor in City Hall for the
following: '
TOWING SERVICES FOR CITY OWNED VEHICLES
FOR THE PERIOD OF
JANUARY 1, 2022 THRU DECEMBER 31, 2022
AS PER SPECIFICATIONS

All bids shall be in accordance with the specifications which may be obtained from the City
of Scranton website at: www.scrantonpa.goy, under the Business Tab and Open Bid
Opportunities as labeled above. If you intend to submit a bid, you are required to notity Julie
Reed, Purchasing Clerk for the City of Scranton via email at: jreed@scrantonpa.goy. If you
fail to notify the Purchasing Clerk of your intent to submit a bid, you will not receive any
Addenda ot answers to any questions that may be submitted by other bidders.

Fach bidder shall enclose a cashier’ s check, certified check, and/or bid bond in the amount
of $5000.00, as a guarantee to keep its offer open until the City accepts or rejects same and as
to the successful bidder until the required surety bond is furnished. The successful bidder,
within ten (10} days of the notification of the award shall be required to furnish a surety bond
in the amount of $50,000.00 of the contract price as a guarantee to furnish services as
specified. The contract shall be awarded to the towest, most responsible bidder; however, the
City of Scranton reserves the right to reject any or all bids of any bids submitted.

Envelopes containing bids must be plainly marked and identified as “Towing Services for
City Vehicles” specifying material contained in bid and mailed to John Murray, Office of
the City Controller, 340 North Washington Avenue, Seranton, Pa., 18503 so as to arrive
at the office by the date and time first specified above. If you are hand delivering the bid, you
must contact the City Controller’ s Office at 570-348-4125 to come down and accept your
sealed bid upon entering City Hall. The paper copy of your bid will be the time-stamped
official submission.

All bids must be accompanied by signed affirmative action, non-segregated facilities, non-
collusion affidavit and disclosure forms.

Lawrence D, West
Business Administrator



DEPARTMENT OF PUBLIC WORKS
SPECIFICATIONS
FOR
TOWING SERVICES

SUCCESSFUL BIDDER MUST HAVE THE FOLLOWING:

A) SEVEN (7) DAY A WEEK, 24 HOUR A DAY SERVICE.
B) ABILITY TO HANDLE MORE THAN ONE TOW AT A TIME.
C) SUFFICIENT EQUIPMENT TO TOW OR WINCIL

e

6.

LIGHT TRUCKS AND CARS $ PER TOW
MEDIUM DUTY TRUCKS b PER TOW
HEAVY DUTY TRUCKS $ PER TOW
HEAVY EQUIPMENT $ PER TOW
ROLLBACK SERVICE FOR # 1 TO # 3 ABOVE § PER TOW

LOW BOY TRAILERS FOR HEAVY EQUIPMENT PER HOUR b

D) ALOCK UP COMPOUND TO STORE AND ISOLATE VEHICLES THAT HAVE
TO BE INSPECTED BY STATE AND LOCAL POLICE.

E) CAPABILTY TO PULL AXELS, REMOVE OR BACK OFF BRAKE CANISTERS.

F) CAPABILTY TO AIR UP AIR BRAKE SYSTEMS.

G) CAPABILITIES TO REMOVE REFUSE FROM BROKEN DOWN GARBAGE
TRUCKS.

THE SUCCESSFUL BIDDER MUST POST A FIFTY THOUSAND DOLLAR
($50,000.00) SURETY BOND.

THE UNDERSIGNED GUARANTEES IF IT IS THE SUCCESSFUL BIDDER AND IS
AWARDED THE CONTRACT, I'T WILL PROVIDE THE CITY OF SCRANTON WITH
LIABILITY INSURANCE IN THE AMOUNT OF $300,000.00 BODILY INJURY AND
$50,000.00 PROPERTY DAMAGE ON DATE OF SIGNING OF THE CONTRACT.

CONTRACT TO RUN FROM JANUARY 1, 2022 THRU DECEMBER 31, 2022.

NAME OF FIRM

SIGNATURE



PROPOSAL BLANK

THE UNDERSIGNED DOES HEREBY DECLARE THAT THEY HAVE CAREFULLY
EXAMINED THE ATTACHED BIDDING DOCUMENTS, AND HEREBY PROPOSES
TO FURNISH THE CITY OF SCRANTON WITH THE FOLLOWING AS SPECIFIED
AND DELINEATED WITHIN THESE DOCUMENTS:

TOWING SERVICES FOR ALL DEPARTMENTS OF THE CITY OF SCRANTON
PLEASE FILL IN PRICES ON ATTACHED SPECIFICATION SHEET.

FOR THE PERIOD JANUARY 1, 2022 THRU DECEMBER 31, 2022

AS PER SPECIFICATIONS.

ACCOMPANYING THIS BID IS A CERTIFIED CHECK, CASHIER’S CHECK
AND/OR BID BOND NUMBER FOR THE AMOUNT OF § ,
AND WILL SERVE AS A GUARANTEE TO KEEP ITS OFFER OPEN UNTIL
THE CITY ACCEPTS OR REJECTS THE SAME, AND AS TO THE SUCCESSFUL
BIDDER, UNTIL THE REQUIRED SURETY BOND (PERFORMANCE) IS
FURNISHED.

[ THE UNDERSIGNED IS AWARDED THE AFOREMENTIONED CONTRACT,
{T WILL FURNISH (WITHIN TEN (10) DAYS OF AWARD), A SURETY BOND
IN FAVOR OF THE CITY OF SCRANTON FOR THE AMOUNT OF $

[T IS THE UNDERSTANDING OF THE UNDERSIGNED THAT THE CITY oF
SCRANTON MAY REJECT ANY OR ALL BIDS, OR ANY PORTION OF ANY
BID FOR THE ABOVE CONTRACT.

THE UNDERSIGNED GUARANTEES THAT IF IT IS THE SUCCESSFUL
BIDDER, AND IS AWARDED THE AFOREMENTIONED CONTRACT, IT
WILL DELIVER THE GOODS OR SERVICES WITHIN THE AFOREMENT-
[ONED CONTRACT, IT WILL DELIVER THE GOODS OR SERVICES
WITHIN OF THE AWARDING OF THE CONTRACT.

PRINT/TYPE NAME OF BIDDER

DATE

SIGNATURE OF BIDDER

STATE WHETHER INDIVIDUAL
PARTNERSHIP OR CORPORATION COMPANY NAME:

ADDRESS;

IF INCORPORATED, UNDER THE LAWS
OF WHAT STATE?

TELEPHONE NO:
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Affirmative Action Certification
Duting the temm of this contract, Biddet agrees as follows:

Bidder shall not discriminate against any employee, applicant for employment,
independent contractor ot any other person because of tace, colot, teligious
creed, ancestry, national origin, age, sex of handicap. Bidder shall take
fGrmative action to insure that applicants are employed, and that employees
ot agents are treated during employment, without regatd to theit race, color,
religious creed, ancestry, national origin, age, sex or handicap. Such
affirmative action shall include, but is not limited to the following:
employment, upgrading, demotion ot transfer; tecruitment advertising; layoff
ot termination; rates of pay or othet forms of cornpensation; and selection for
training. Bidder shall post in conspicuous places, available to employees,
agents, applicants for employment, and othet persons, a notice to-be provided
by the contracting agency setting forth the provision of this affitmative action
certification. L

Bidder shall in advertisements ot requests for employment placed by it or on
its behalf, state all qualified applicants will received consideration for
employment without regard to race, colot, teligious creed, ancestry, national
otigin, age, seX Of handicap.

Bidder shali send each labot union ot workers’ tepresentative with which it
has a collective bargaining agreement to other contract ot understanding, a
notice advising said labor union ot wotker’s tepresentative of its commitment
to this affismative action certification. Similat notice shall be sent to every
other source of recruitment regulatly utilized by bidder.

Tt shall be no defense to a finding of noncompliance with this affirmative
action certification that bidder has delegated some of its employtnent
practices to any union, training progratn, ot other source of recuitment
which prevents it from meeting its obligations. However, if the evidence
indicates that the bidder was not on notice of the third-party discrimination oz
made a good fzith effort to correct it, such a factor shall be considered in
mitigation in determining appropdate sanctions.

Whete the practices of a union ot of any tralning progtam or othet soutce of
tecruitment will tesult in the exclusion of minotity group persons, so bidder
will be unable to meet its obligations under this affirmative action
certification, bidder shall then employ and fll vacancies through other
affirmative action employment procedures.

Biddet shall comply with all state and federal laws prohibiting discrimination
in hiring or employment opportunities. It the event of bidder’s
noncompliance with affirmative action certification of this contract ot with
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™
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any such laws, this contract may be terminated or suspended, in whole or in
part, and bidder may be declared temporatly ineligible for further City of
Scranton contracts, and other sanctions may be imposed and remedies
invoked.

Biddes shall furnish all necessary employment documents and records to, and
petmit access to its books, recotds, and accounts by, the City of Scranton
Depattment of Business Administration, fot putposes of investigation to
ascertain Compliance with the provision of this certification. If biddet does
not possess documents ot records reflecting the necessaty information
requested, it shall furnish such information on reporting forms supplied by
the City of Scranton Department of Business Administration.

Bidder shall actively recruit minority subcontractors ox subcontractors with
substantial minotity representation among their employees.

Bidder shall include the provisions of this affirmative action certification in
every subcontract, so that such provisions will be binding upon each
subcontractor.

{10) Bidder’s ob]igaﬁoﬁs wnder this clause are imited to the bidder’s facilities

within Pennsylvania, or whete the contract id for putchase of goods
marufactured outside of Pennsylvania, the facilities at which such goods are
actually produces.

(Name of Bidder)

BY

TITLE




, Certificate of Non-Segregated Facilities

The bidder certifies that he does not maintain or provide for his eraployees and segregated
facilities at any of his establishments, and that he does not permit his ernployees to petform theit
sesvices at any location under his control whete segtegated facilities are maintained. The Bidder
certifies Autther that he will not maintain ot provide for his employees any segrepated facilities at any
of his establishments, and that he does not permit his employees to perfotm theit services at any
location undet his control where segregated facilities are maintained. The Bidder agrees that a breach
of this certification will be a violation of the Bqual opportunity clause in any contract tesulting from
acceptance of his bid. As used in this cettification, the term “segregated Facilities,” means any
waiting tooms, work ateas, restrooms and washrooms, restaurants and other eating areas, time
clocks, locker rooms and other stotage or dressing ateas, patking lots, ddoking fountains, tectreation
of entertainment ateas, transportation, and housing ditective or are in fact segregated on the basis of
tace, colot, refigion, or national origin, because of habit, local custom, or otherwise. The Bidder
agrees that (except where he has obtained identical cettifications from ptoposal sub-contractots for
specific tirne perods) he will obtain identical certifications from proposed sub-contractots ptiot to
the award of sub-contracts exceeding $10,000 which ate not exempt from the provisions of the
Equal Opportunity clause, 2nd that he will retain such certification in his Hles.

NOTE: The penalty fot making false statements in offers is prescibed in 18 U.S.C. §1001.

DATH:

(Name of Bidder)

BY

TITLE




. Non-Collusion Affidavit of Prime Bidder

STATE OF
COUNTY OF
, being
first duly swor, deposes and says that:
1. Heis
(Ovmer, partnet, officet, tepresentative or agent)

of ' , the Bidder that has

submitted the bid;

2. He is fully informed respecting the ptepatation and contents of the attached Bid and
of all pertinent citcumstances respecting such Bid;

3. Such Bid is genuine and is not a collusive or sham Bid;

4, Neither the said Bidder nor any of its officess, partnets, ownets, agents,
Representatives, employees or parties in interest, including this affiant, has in any
way colluded, conspired, connived or agreed, directly ot indirectly with any other
Bidder, fitm or person to submit a collusive or sham Bid in connecton with the
Contract for which the attached Bid has been submitted ot to reftain from bidding
in connection with such Contract, or has in any tmaonet, directly or indirectly,
sought by agreement or collision ot communication or conference with any other
Biddet, ot to Bidder, oz to secure thtough any collusion, conspiracy, connivance ot
unlawfol agreement any advantage against the City of Sctanton (Local Public
Agency) or any person intetested in the proposed Contract; and;

5. The ptice ot prices quoted in the attached Bid ate fair and ptoper and are not
tainted by any collusion, conspiracy, connivance ot unlawful agteement on the part
of the biddet or any of its agents, reptesentatives, owners, employees or parties in
interest, including this affiant.



Non-Collusion Affidavit
Signature Page

Signed

(ITTLE)

SUBSCRIBED AND SWORN TO BEFORE ME

THIS DAY OF
, 20
(TITLE)

MY COMMISION EXPIRES

, 20




. Disclosutes by Current Contractors

Provide the names and titles of all individuals providing professional setvices to the City of
including advisors and subconttactots, if any. After each name, piease provide the
responsibilities of that person with regatd to the professional services provided to the City of
Scranton.

e List the names of any of the above individuals who ate curtent or former officials or
employees of the City of Scranton and their position;

° List the names of any of the above individuals who has been a registered federal or state
lobbyist and the date of the most recent renewal /registration.

Since January 1, 2011, have any of the individuals identified in paragraph two above been
employed by the City of Sctanton. If yes, please identify the individual by his/het name and
position with the City of Scranton and dates of employment.

Since Januaty 1, 2011, has the Contractor empioyed paid compensation to a thitrd pasty
intermediary, agent, or lobbyist to directly ot indirectly commurnicate with any individual on the
list of municipal officials in connection with any transaction ot investment iavolving the
Contractor and the City of Scranton. This question does not apply to any officer or employee of
the Contractor who is acting within the scope of the Contractor’s standard professional duties
on behalf of the Contractor inclading the actual provision of legel, acconnting, engineeting, teal
estate, ot othet professional advice, services ot assistance pursnant to its professional services
contract with the City of Scranton.

Since January 1, 2011 has any agent, officet, director, or employee of the Contractor solicited a
third party to make a political contribution to any municipal official ot candidate for municipal
office in the City of Scranton ot to the political party or political committee for whom the
solicitation was made. If yes, please identify the agent, officet, ditectot, or employee who made
the solicitation; the individual ot individuals who wete solicited, 2nd the municipal officers,
candidates, political patty, ot political committee for whom the solicitation was made.

Since January 1, 2011, kas the contractor made any Contdbution to a municipal official or
candidate for municipal office in the City of Scranton. If yes, please identify the recipient, the
arnount, and the date of the conttibution.

Does the Contractor have 2 direct financial, commercial, or business relationships with any
individual on the List of Murnicipal Officials. With tegard to every municipal official for which
the answet is yes, identify that individual and provide a detailed written des cription of that
relationship.

Since Januaty 1, 2011, has the Conttactor conferred any gift of mote than notninal value to any
individual on the List of Municipal Officials. A gift includes mmoney, services, loans, travel, and
entertainment, at value or discounted value. With tegard to every municipal official for which
the answer is yes, identify the recipient, the gift, and the date it was conferred.



8. Did the Contractor make political contributions the meet all of the following four critetia: (i)
"The contribution was made at any time siace January 1, 2011; (if) the contribution was made by
an officer, director, executive-level employee, or owner of at least five percent (5%) of the
Contractor; {fii) the amount of the contribution was at least $500.00 in the form of either a single
contribution by an officer, director, executive-level employee or owner of at least five petcent

| {5%) ot the aggregate of all conttibutions by all officers, directors, executivelevel employees,

and ownets of at least five percent (5%) and (iv) the contribution was made to a candidate for

any public office in the Comtmonwealth of Pennsylvania or to an individual who holds that
office, or to a political committee of a candidate for public office in the Cotnmonwealth of

Pennsylvania or of an individual who holds that office. If yes, then the Contractor shall provide

; the following information: the name 2nd address of the contributor, the contrbutor’s

telationship to the Contractor, the natne and office or position of each tecipient, the amount of

the contribution, and the date of the contdbution.

9. Regarding the provision of professional services to the City of Scranton, ate you aware of any
conflicts of interest, whethet apparent, potential, o actual, with respect to any officer, director,
oz employee of the Contractor and officials ot employees of the City of Scranton. If yes, please
provide a detailed written explanation of the circumstances which you believe provide 2z basis to
conclude that an appareat, potential, or actual conflict of interest may exist,

10. Please provide the name(s) and person(s) completing this form. One of the individuals identified
by the Contractor in patagraph two must participate in completing this form and must sing the
verification stateinent below.

VERIFICATION

IR , hereby state that [ am

for , and am authorized to make this verification.

Lverify that the facts set forth in the foregoing Act 44 Disclosure Form for entities

E providing professional setvices to the City of Scranton ate true and cortect to the best of my

| knowledge, information, and belief, I understand that false statements herein are made subject to
penalties of 18 P.A.C.S section 4904 relating to unswotn falsification to authorities.

Signed: Date:




